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Pupil Withdrawal Form
Pupil Information 
	Forename:

	Surname:

	Date of Birth:

	Year Group:

	Home Address:


	Postcode:

	Telephone No:

	Email address:



Please read carefully before you request that your son/daughter (“child”) will be withdrawing from Stafford Grammar School to attend a new educational provider. We as a school must provide to the local authority the destination of any pupil leaving Stafford Grammar School. This completed form must be returned to Mrs Reynolds via email; headsec@staffordgrammar.co.uk
Notice period – as per the Parent Contract that you have signed when your child started at the School, a term's notice is required to withdraw from the School. See School website under Admissions – “Parent Contract – Acceptance Form and Terms and Conditions” So, for example, if you wish to withdraw your child with effect from the start of the summer term, you need to tell us in writing using this Form about the withdrawal at the latest on the first day of the spring term immediately before. This is because the summer term is the term to which the notice relates. If we receive a term’s notice, no further fees will be payable (in this example, the spring term fee would be payable but the summer term fee would not). If we do not receive a term’s notice or if no notice is provided at all, a terms fees will be payable by you and will become due and owing to the school upon demand as a debt (in this example, both the spring and summer term fees would be payable).
New School Information
	School Name:


	Address:


	Telephone No:


	Headmasters Name:




Office Only:
	Date Received:

	Debt Owing:

	Leaving Date:

	

	Headmasters Signature:
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